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PEI'JIAMEHT BEJAEHMUS SJIEKTPOHHOTI'O JKYPHAJIA

1. OO6umue mosoxeHus

1.1.

1.2.

1.3.

14.

15.

1.6.

1.7.

Hacrosammuit JOKYMEHT ornpezaenser HOPSAI0K BEJICHUS AIIEKTPOHHBIX
’KYPHaJIOB/JTHEBHUKOB B
I'BOY PK «®eomocuiickas caHaTopHasl IKOJa-MHTEPHATY (ajiee — IIKOJa-HHTEpHAT) B
paMKax MCIIOJIHEHHsI TOCYAapCTBEHHON yCIyru IO MPEeAOCTaBICHHIO MH(pOpPMALUU O
TEKyLIeW yCHEeBAEMOCTH YYALIETOCs, BEJCHUIO IEKTPOHHOI'O THEBHUKA, 3JIEKTPOHHOIO
KypHaja YCHEeBaeMOCTH, a KOHTpois 3a BeneHueM DK, mpoueaypbl oOecrieueHMs
JIOCTOBEPHOCTH BBOJAUMBIX B D)K NaHHBIX, HaJIE)KHOCTU UX XPAHEHUS M KOHTPOJS 3a
coorBercTBUEM DX TpeOoBaHUAM K JOKYMEHTOOOOPOTY, BKJIIOYAs CO3JJaHUE PE3EPBHBIX
KOIIH, TBEPBIX KOMU (Ha OyMa)KHOM HOCHUTEIIE) U JIp.

OTBETCTBEHHOCTh 32 COOTBETCTBUE DPE3Y/IbTAaTOB ydeTa JCHCTBYIOIIMM HOpMam H, B
YaCTHOCTH, HACTOSIIIIEMY PETJIAMEHTY U JIOKaJIbHBIM aKTaM, HECET PYKOBOAMUTEIb ILIKOJIbI-
UHTEpHaTa.

OTBETCTBEHHOCTh 32 COOTBETCTBHE JAHHBIX ydera (akTam peanu3aiil y4eOHOTo
npolecca JISKUT Ha PyKOBOJIUTEIIE IIKOJIbI-UHTEpHATA.

3anucu B 3JEKTPOHHOM XKypHaJle IPU3HAIOTCS KaK 3alicu OyMa)KHOT'O JKypHaja, 3allicu
B 3JIEKTPOHHOM JIHEBHUKE MPU3HAIOTCS KaK 3allUCU B OyMa)KHOM JIHEBHUKE.
Wudopmarwisi, BHECEHHash y4YHUTEJIEM B OIIEKTPOHHBIA >KypHAJ, JOMAIllHEE 3ajaHHe,
KOMMEHTapHH, COOOLEHUS] POJUTENSAM (3aKOHHBIM IPEJCTABUTEISAM), OLIEHKU (OTMETKH)
[0 TMpeAMEeTaM - aBTOMAaTHYeCKH OTOOpakaeTcsi B JJIEKTPOHHOM JIHEBHMKE
oOyuaroierocs.

Ponutenu (3akoHHBIE NPEACTABUTENIM) HMEIOT BO3MOXKHOCTH IPOCMOTPETh JHEBHUK
00y4arolerocss W3 CBOEro JIMYHOIO KaOMHETa, a TaKXkKe, B 3aBUCHMOCTH OT CEPBUCOB
MH(OPMAIIMOHHON CHUCTEeMBI «JJIEKTPOHHBIN KypPHAJ/JHEBHUK», MOTYT TIOJIIMCAThCS HA
MOOWIIBHYIO yCIyry - SMS-pacchUiKy OIIEHOK (OTMETOK), WM Ha PacChUIKy HMH(OpMAIN
AJIEKTPOHHOI'O JIHEBHUKA HA aJpeC MEPCOHAIBHOM 3JEKTPOHHOM IMOYTHI, WM MOJIy4aThb
€)XKEHE/IeNbHYIO pacieyaTKy pe3yibTaToB Ha OyMa)KHOM HOCHUTEIIE.

IIpn BeneHum ydera HEOOXOAMMO OOECHEUUTH COOJIIOJIEHHE 3aKOHOJATENbCTBA O
NEPCOHAIBHBIX JAHHBIX.

2. OO0mue npaBuJia BeJeHUs yyeTa

2.1.

2.2.

2.3.

2.4.

2.5.

Pabota c 9JEKTPOHHBIM >KypHQJIOM B IIKOJE-WHTEpHATe MPOBOJUTCS HA OCHOBE
pacnpe/ieNieHHbIX MpaB U 00S3aHHOCTH YYaCTHUKOB 00pa30BaTEIbHOrO Ipolecca Mpu
pabore ¢ uHPOPMALMOHHON  cUCTeMOM  «DNEKTPOHHBIH  KYpHAJ/IHEBHUKY,
o0ecreunBaroNIei MpeI0CTaBICHNE TOCYIapCTBEHHON YCIIYTH.

Anmunuctparus [BOY PK «®eonocuiickast caHaTopHas IIKOJIA-UHTEPHAT (IMPEKTOp U
€ro 3aMECTUTENH, UHKEHEP-TIPOrPaMMHUCT) B CPOK /10 5 CEHTAOpPSI KaKJoro y4yeOHOro
roga ocyumiectBiasier B Cucreme (QOpMHpPOBAHHE PA3/ENOB, XapaKTEPH3YIOLINX
o0Opa3oBaTeNnbHbIN IpoIecc, U B TEYEHHE ToAa KOHTPOJIHUPYET NMPaBUILHOCTh BEJIECHUS
XK.

Yuurenab-nperMeTHuK pabotaer B CucreMe B CBOEM JIMYHOM KaOWHETe Ha CTpaHULAX
ANEKTPOHHBIX KYPHAJIOB, XYpPHAJIOB 3JEKTUBHBIX KYypCOB, KYpPHAJIOB BHEYPOUHOMH
JESTEIBHOCTH KJIACCOB KOTOPBIM OH IPENOAAET CBOM MPEAMET.

KaaccHblii pykoBoauTeb KOHTPOJUPYET pe3yJabTaThl 00pa3oBaTEIbHOIO MpOIecca,
MPOCMATpUBas ’KypHAJT CBOETO KJIacca 1o BCeM MpeMeTaM 0e3 rmpaBa pelakTHPOBAHHUSL.
Yunteab-NpeIMeTHUK €KETHEBHO OTMEYaeT IOCEIaeMOCTh YYEHHKOB, IPOBEpss MU
OLIEHUBAs 3HAHMs OOYYaIOLIUXCS, BBICTABIISET OLIEHKU (OTMETKH) B DJIEKTPOHHBIH(-bIE)
KypHaJi(-b1). O1leHKH (OTMETKH) 32 YPOK JOKHBI ObITh BHICTABJIEHBI BO BPEMS IPOBEACHUS
YPOKa WJIM B TEYEHHUE TEKYyIIero yueOHoro Hs. OLeHKH (OTMETKH) 38 KOHTPOJIbHYIO paboTy



BBICTABIISIIOTCSL  YUUTEIEM-TIPEIMETHUKOM B COOTBETCTBUU C  pa3paOOTaHHBIMU
TpeboBaHusIMU. B ciydae mpomycka o0yJarommMcs ypoKa/3aHsITHs 110 OOJIe3HN WA WHBIM
YBAKUTEIIBHBIM TPUYMHAM 3a4€T HPOITYIICHHBIX TEM POBOIUTCS yIUTEIEM-TIPEAMETHHKOM,
OIIEHKa (OTMETKA) BBICTABISICTCS B DJICKTPOHHBIN )KYPHAI B COOTBETCTBYIOIIYIO TEMY,
npu 3ToM HHGPOpPMAIMA O NPOIYCKE YpPOKa/3aHATHUA OCTaeTcsl 3aUKCUPOBAHHON B
KOMMEHTapHsIX (0COOBIX OTMETKAX ).

2.6. YuuTeNb-TIpeAMETHUK 3allOJIHAET TEMbl YPOKOB, B COOTBETCTBUM C KaJCHIapHO-
TEMaTUYECKUM IJIAHUPOBAHUEM, YKa3bIBA€T BUBI pa0OT, 32 KOTOPHIC YUCHUK MOJTydaeT
OLIEHKY (OTMETKY).

2.7. Yunteqb-npenMeTHUK B rpade «JloMamHee 3amaHue» 3aliChIBACT  COZICPIKAHUE
JOMAIIIHETO 33/JaHUsl M XapakKTep €ro BBINOJHEHHS, CTPAHHIIBI, HOMEpa 3a1ady |
VIPOKHEHUH, TpaKTHYEeCKUE paboThl (B Cllydae, €CIIM JIOMAIllHee 3aJIaHHe 3aJ1aeTCsl).
Buecenue B xypHain HH(GOpPMAIIHK O TOMAIIHEM 33aJJaHUH JOJDKHO IPOU3BOUTHCS BO BPEMS
NPOBE/ICHHUST YpOKa WM B TeueHWe 1.5 dvaca mociie OKOHYAHWs 3aHSATUH B JIaHHOM
KOHKPETHOM KJiacce.

2.8. OueHKy WM OTMETKY («OCB» - OCBOOOXKICH, «H/a» - HE arTecTOBaH, «0e30TM» -
0€30TMEeTOYHOE O0YyYEHHE) 32 OTYETHBIA MEPUOJ YUUTEIb-TIPEJIMETHHK BBICTABIISACT
KQXJIOMY 00y4aroIemMycs.

2.9. Baecenne wuHpOpMaImM 00 OOYYArOIIMXCS, OTCYICTBYFOIIMX HA YPOKE, JIOJDKHO
MPOU3BOIUTHCS KAKIBIM YUUTEIIEM-TIPEAMETHUKOM 10 (DaKTy B JICHb ITPOBEICHUSI.

2.10. B TOM ciydae, ecium ypoKk MNpOBOAMICA JAPYIMM IPENOAABATENEM BMECTO
OCHOBHOT0, (DaKT 3aMeHbI I0JDKEH OTPaKaThCsl B MOMEHT BHECEHUS YUE€THOMN 3aIHCH.
2.11. YunTeab-npeIMeTHUK BbICTABIIAET OLICHKU (OTMETKH) 32 KOHTPOJIbHYIO paboTy B

paMKax BHYTPEHHEr0o MOHMTOPUHIA KayecTBa 00pa30BaHus (BHYTPHUILIKOILHOTO KOHTPOJIS) B
TeyeHue 3 THeH co THA ee IPOBEACHMUS.

2.12. Yunte/b-IPeIMETHUK BBICTABISIET OLECHKH (OTMETKH) 32 MHCbMEHHYIO padoTy
(BKJIIOYAsi COYMHEHMSI IO PYCCKOMY fA3bIKY U juteparype B 10-11 kmaccax) B TeueHue
OJTHOM HEeJIeJIN CO JHA €€ POBECHHUS.

2.13. Yuure/b-ipeIMeTHUK BbICTABIISIET OLIEHKU (OTMETKH) B paMKax IPOMEKYTOUHON U
UTOrOBOM arTecTaluy OOYy4aroIIMXCsl KaXKAOMY YYEHHMKY CBOEBPEMEHHO B TEUCHHUE
MOCIEAHEN HeAEIH KaXI0r0 yueOHOro Ieproa 10 Hayajla KaHUKYJISIPHOTO Mepro/ia.

2.14. CBoJHas BEIOMOCTD y4€Ta pe3ysIbTaTOB IPOMEXYTOUYHON U UTOTOBOM aTTECTALIMH
oOyvaroruxcsi (HOPMHUPYETCST aBTOMATUYECKH B PEXKUME pealbHOro BpeMeHH. Jljs
UCTIONBb30BaHMS JIaHHBIX M3 DJIEKTPOHHOM (OpPMBI B KauecTBE JIOKYMEHTOB CBOJIHBIE
BEJIOMOCTH BBIBOJSTCS Ha I€4aTh, 3aBEPSIIOTCS M apXUBHUPYIOTCS B YCTAHOBJICHHOM
TIOPSJKE.

2.15. ApXMBHOE XpaHEHHE YYETHBIX JaHHBIX B 3JIEKTPOHHOM BHJE IpelycMaTpUBaeT
KOHTPOJIb 3@ HX LIEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO HA IPOTSKEHUH BCETO CPOKa.

2.16. Eciu nansble no yueOHOMY rofly XpaHsTcs B 3JIEKTPOHHOM BHJIE, CBOJIHAS BEIOMOCTh
J0JKHA OBITh ITE€pe/iaHa B apXUB CPa3y IO 3aBEPILIEHUH BEICHHUS YUETa B COOTBETCTBYIOILIEM
YKypHaJIE YCIIEBAEMOCTH.

3. YcjoBHus COBMELIEHHOT0 XPaHEHHsl JAHHBIX B 3JIeKTPOHHOM BH/e M HA OYMaKHBIX

HOCHTeJIAX

3.1. B ciyuae HeoOxoauMocTu ucnoib3oBaHus JaHHeIX D)K M3 31eKTpoHHOM (GopMbI B
KauecTBE MEeYaTHOro JOKYMEHTa MH(pOpMAaIUs BBIBOAUTCS Ha TeYaTh M 3aBepseTcs B
YCTQHOBJICHHOM TMOpsAKE. ApPXMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMaKHBIX
HOCHUTENSX  JOJUKHO  OCYIIECTBISTHCS B COOTBETCTBUM € JIEUCTBYIOIIMM
AJIMUHHCTPAaTHUBHBIM — periamMeHToM PocoOpHaa3opa, yTBEp)KICHHBIM IPHUKA30M
MunoOpnayku Poccun ot 21 stuBaps 2009 r. N 9.

3.2. CBojiHast BEIOMOCTh MTOTOBOW YCIEHUIHOCTHM Kjlacca 3a y4eOHBIM roJi BBIBOJUTCS U3
CUCTEMBI yuyeTa B TOM BHJI€, KOTOPBIM MPEAyCMOTPEH JEHCTBYIOIMMHU TPEOOBaHUSAMU
apxuBHOH ciyxObl. Eciin 1aHHble 0 yueOHOMY IOy XpaHsSTCs B JIEKTPOHHOM BUJE,



3.3.

3.4.

CBOJHAsI BEZIOMOCTh MOXET OBITh IEpeJaHa B apXHB Cpa3y IO 3aBEPUICHUU BEICHUS
ydeTa B COOTBETCTBYIOIIEM KIIACCHOM KypHalle.

[Tpu BexpeHuu ydera B JIEKTPOHHOM BHUJI€ HEOOXOIMMOCThH BBIBOJIA JIaHHBIX HA IEYaTh
JUIS  WCIOJNb30BaHUS B  KauecTBE JOKYMEHTa ONPENENIeTcs COOTBETCTBUEM
ucnonb3dyemorr nHpopmarmonnont cuctemsl OCT P MCO 15489-1-2007 "Cucrema
CTaHIapTOB MO MH(OpMaLUU, OMOTMOTEYHOMY M U3JATENbCKOMY Jely. YIpaBleHHe
nokymentamu. O0rmrue TpedboBanus'.

PykoBogutenr ['BOY PK «®eonocuiickasi caHaTOpHas UIKOJa-MHTEPHAT» O0s3aH
o0ecTeYnTh XpaHeHue:

JKYPHAJIOB YCIIEBAEMOCTH OOYYAIOIIMXCS HA AJIEKTPOHHBIX M OYMa)KHBIX HOCUTENAX - D
JeT, B LEeIIX XpaHEHHs Ha OyMaKHbIX HOCHUTENAX - OJUH Pa3 B TOJ, 10 OKOHYAHUHU
yuebHOro roja, Ho He nosgHee 30 HIOHS BBIBOAMTH HA T€YaTh JIEKTPOHHYIO BEPCUIO
KypHaja yclieBaeMOCTH, MPOIINBATh U CKPEIUISTh HOAMHUCHI0 PYKOBOIAUTENS U TEYAThIO
YUPEXKICHUS;

U3BATHIX U3 AJIEKTPOHHBIX KYPHAIOB YCIEBAEMOCTH 00YYaIOIIUXCsl CBOAHBIX BEIOMOCTEN
YCIIEBaEMOCTH Ha JIEKTPOHHBIX U OYMa)KHBIX HOCHUTEINAX - 25 JIeT, B LENAX XpaHeHUs Ha
OyMa)XHBIX HOCUTEIISX - OJJUH pa3 B TOJI, IO OKOHYaHUH y4eOHOTro roja, Ho He no3anee 30
WIOHS BBIBOJUTH HA T€YaTh HJICKTPOHHYIO BEPCHIO CBOJHBIX BEAOMOCTEH YCIIEBAEMOCTH,
MPOIINBATh U CKPEIUISITh MOANUCHI0 PYKOBOJUTEIS U TIEUAThIO0 YUPEKICHUS.

OO0mme orpaHuYeHH /151 Y4aCTHHKOB 00pa30BaTe/IbHOIO Mpolecca npu padore ¢
HHGPOPMALMOHHON CHCTEMOM «JIEKTPOHHBII KyPHAJI/IHEBHUK», 00ecnequBaroeil
NpeJocTaBjIeHHe rOCYyAapCTBEHHOM YCIyIH.

4.1

4.2.

43.

4.4,

. YuacTHUKH 00pa30BaTesIbHOTO MPOLIEcca He MIMEIOT IpaBa [epe/1aBaTh IEPCOHATBHBIE JIOTUHBI U
naporu it Bxoza B DXK/] apyrum mmmam. [lepenada nepcoHanbHOTO JIOTUHA W TIAPOIIS VIS
BxoZa B CucteMy JpyruM JIMI[aM BJ€YeT 3a COOOM OTBETCTBEHHOCTb B COOTBETCTBHHU C
3akoHoAarenscTBOM Poccuiickoi denepanyy 0 3alMTE NEPCOHAIBHBIX JIAHHBIX.
YyacTHUKM 00pa30BaTENBHOIO MPOLiecca COOMIOAAI0T KOH(PHUACHIMAIBHOCTD YCIIOBUM TOCTYTIA
B CBOM JIMYHBIN KaOWHET (JIOTWH U TIApOJTh ).

YyacTHUKM 00pa30BaTENBHOIO IPOLIECcCca B CITydae HapyIIeHHs KOH(PUICHIMATBHOCTH YCIOBUH
JOCTYIa B JINYHBIA KAOMHET, YBEIOMJISIOT B TCUCHUE HE OOJIee YeM OJTHOTO padouero JHs
CO JOHA TOJy4YeHus UHGPOpMAIMM O TAKOM  HApyIIEHUM  PYKOBOIUTEIS
00111e00pa30BaTENTHHOTO YUPEKACHHUS, cItyx0y TEXHUYECKON HOJIEPIKKH
MH(POPMAIIMOHHOM CUCTEMBI.

Bce omepamim, mpousBeneHHBIE YJacTHHKaMH OOpa3oBaTebHOTO IpoIiecca ¢ MOMEHTa
MOJTy4eHHs] MHPOPMALMK PYKOBOJUTENEM 0011e00pa30BaTeIbHOTO YUPEXICHUS U CIyk 00
TEXHUYECKOM TMOAJEpKKM O HapylIeHHHM, YKa3aHHOM B 1.3, MpU3HAIOTCS
He/IeHCTBUTEIbHBIMH.
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